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RULE 1.1

(A)

(B)
©)
(D)
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SCOPE OF THE RULES

Theserulesshdl be knownasthe Locd Rules of United States District Court for the
Central District of Illinois. They may be cited as"CDIL-LR _."

These rules became effective on dune 1, 1997.

These rues shall goply in all proceedingsinall of the courtsinthis district.

These rules supersededl previousrules and orders promulgated by this court or any

judgeof thiscourt, and shall apply to dl casespending at the timethese rulesbecome
effective regardless of when the case wasfiled.

RULE 1.1



RULE 4.1 WAIVER OF SERVICE

Whenthe Hantiff dectsto notify defendant (s) of the commencement of an action and request sthat the
defendant(s) waive ervice of a summons, proof of the written notice of lawsuit and request for waiver
of service of summons, directed to thedefendant(s), shall be filed with the Clerk of this Court within 7
days of service of the notice

RULE 4.1
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RULES.1
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FORMAT OF FILINGS

The Court may strike any paper which does not conformwith the following format:

In all cases except prisoner and other pro se cases and social security appeals,

(A)

(B)

©)

All documents filed with the Court must be double-spaced and must be printed on
white paper 8 ¥2 by 11 inches in size.

All documents shall have one inch margins on al sides and each page shdl be
numbered.

Either a proportionally spaced or a monospaced typeface may be used. A
proportionally spaced face must be 12-point or larger, in both body text and
footnotes. A monospaced face may not contain more than 102 characters per inch.
All documents must be printed in a plain, roman style. Italics may be used for
emphasis.

RULE 5.1



RULE 6.1 EXTENSIONS OF TIME

Any party seeking anextension of time for any reason must file a motion for such extension
before the original deadline. Motions filed out of time will be denied, unless the presiding judge
determinesthat suchdenial would create asubstartial injustice All suchmotionsmust st atet he amount
of additiona time requested, and must state whether opposing counsel has objection to the motion.

RULE 6.1
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RULE 7.1
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(A)

(B)

MOTIONS GENERALLY

Dispodition of Motions.

Any motion may be (1) scheduled for oral algument, ether a a specified time or on
a Motion Day as suggeded in F.R.Civ.P. 78; (2) scheduled for determination by
telephone conference cal; (3) referred to a United States magdrate judge for
determination or recommendation; or (4) determined upon the pleadings and the
motion papers without benefit of oral argument. Anyparty desiring oral argument on
amotion shall so specify in themotion or oppositionthereto and stat ethereason why
oral argument is desired.

Memorandum of Law: Time for Response.

(1

(2)

Every motion raisng a question of lav shdl be accompanied by a
memorandum of law including a brief statement of the spedfic points or
propositions of law and supporting authorities upon which the moving party
relies, and identifying the rule under which the motionisfiled. Any party
opposing the motion shall file a response to the motion, including a brief
satement of the specific points or propostions of law and supporting
authorities upon which the responding party relies, with the exception of
motions for summary judgment under Rule 7.1(D)(2), the response shall be
filed withinfourteen (14) days after service of the motion and memorandum
unlessthe time is extended by the presiding judge for good cause shown. 1f no
response memorandumis filed within the time limit, the presiding judge will
presume there is no opposition and may rule on the motion without further
noticeto the parties. No reply to the responseis permitted unlessthe response
isto amotionfor summaryjudgment, in which caseareply may befiled within
ten (10) days after service of theresponse. All motions for extenson of time
must be filed within the origiral time allowed.

Memoranda in support of motions and in response to motions, with the
exception of motions for summary judgment under Rule 7.1(D) (4), shall be
double-spaced and shall not exceed 15 pages in length, unless they comply
with the following type volume limitation. Memoranda that exceed fifteen
pages in length will comply with the type volume limitation if (1) they do not
contain morethan 7000 words or 45,000 characters, or (2) use monospaced
type and do not contain more than 650 lines of text. All headings, footnotes,
and quotations count toward the word, character, and line limitations. A
memorandum submitted unde the type volume limitation must include a
certificate by counsel, or by an unrepresented party, that the memorandum
complieswith the typevolume limitaion Thecertificate of compliance must
statethe number of words, characters or lines of type in the memorandum.
The person who prepares the certificate of compliance may rely on the word
or character count of the word processng system used to prepare the
document.
RULE7.1-1
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©

(D)

Documents

If documentary evidence is to be offered in support of or against a motion, and that
documentary evidence is susceptible of convenient copying, copies thereof shall be
served and filed by the moving party with the motion, and by the adverse party with
the statement in opposition to the motion. If the documentary evidence is not
susceptible of convenient copying, the offering party instead shall furnish a concise
summary or statement of the contents of the documentary evidence and shall make
the original availald e to the adverse party for examination prior to the hearingonthe
motion.

Summary Judgment

All motions for summary judgment, responses and replies shall comply with the
requrementsof thisrule. Anyfilingsnot in complianceshdl be grickenby the court.
The consequences for failing to comply are discussed thoroughly in Waldridge v.
AmeicanHoechst Corp., 24 F.3d 918 (7" Cir. 1994).

Note: Locd Rule 7.1(D) does not apply to pro se litigants, socia security appedls, or any
other case upon the showing of good cause.

(1) Motion for Summary Judgment:

Any party filing a motion for summary judgment pursuant to FRCP 56 shal
include in that motion the following sections with appropriate headings:

(& Introduction:

Statesuccinctly thebasisfor themotion and the exact relief sought by the
motion.

(b) Material facts claimed to be undisputed:

List and number each undisputed material fact whichisthe basisfor the
motion for summary judgment. A WORD OF CAUTION: Material
factsare only those facts which bear directly on the lega issueraised by
the motion. Any documents, affidavits or excerpts of transcripts claimed
to esablish each fact must be atached as exhibits and gppropriately
referenced by page.

(c) Applicable Lawv:

Summarize the relevant law which movant claims supports the motion.

RULE7.1-2
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)

(d)

Argument:

State without repetition how application of the law to the fads entitles
movant to the relief sought.

Responseto Motion:

Within 21 days of service of amotion for summary judgment, unless the time
is extended by the court, any party opposing the motion shdl file a response.
(Requests for extensions of time will not be looked upon with favor.) A
failure to regpond shall be deemed an admission of the motion.

The response shall include the following sections with appropriate headings:

()

(©)

| ntr oduction:

Stat e succinctly the basis for opposition to the motion.

Response to allegedly undisputed material facts:

In separate subsections as set forth below:

(1

)

3

Undisputed materia facts:

List by number each fact from Section B of the motion for
summary judgment which is conceded to be undisputed and
material.

M aterial facts claimed to be disputed:

List by number each fact from Section B of the motion for
summary judgmert which is clamed to be disputed. Any
document, affidavit or excerpts of transcript claimed to establish
an issue of fact must be referenced by page and attached as an
exhihit.

Facts claimed to be immateria to the motion:

List by number each fact from Section B of the motion for
summary judgment which is cdlamed to be immateria and the
reason for such clam.

RULE7.1-3
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3)

(4)

4 Additional materid facts daimed to defeat the Motion for
Summary Judgnent:

List and number each additional meterial fact (disputed or
undisputed) raised inopposition to the motion. Any documents,
affidavitsor excerptsof transcripts damed to establish each fact
must be atached as exhibits and appropriately referenced by

page.

(c) Applicable Law:

If the opponent to the motion disagrees with the movarnt’ s summary of
the goplicable lav, sunmarizeany additional relevant law in opposition
to the motion for sunmary judgment.

(d)  Argument:

Q) Respond directly to the argument in the motion for summary
judgment.

(2 Raise any additiona argument in opposition to the pending
motion.

Movant’s reply to statement of additional undisputed material facts:

Within 10 days of the service of any response, unlessthetimeisextended by the
court, the movant shdl file areply. THE REPLY SHALL BE LIMITED TO
MATTERS RAISED IN THE RESPONSE AND SHALL NOT RESTATE
MATTERS OR ARGUMENTS ALREADY RAISED IN THE MOTION.

Miscellaneous:

There shall be no other filings in support of or in oppostion to the motion for
summary judgment without leave of court. The Court may take the motion for
summary judgment under advisement without ora argument or may schedule
argument - - with gopropriate noticeto the parties. A party shal not schedule
or attenpt to schedule oral argument or hearing on a motion for summary
judgment - - but may file arequest for a hearing at the time of filing either a
motion or response pursuant to this Rule.

Page and type volume limitations, as st forth in Rue 7.1(D)(2), apply to
memoranda in support of and in response to summary judgment motions,
exclusive of the required statement of facts.

RULE7.1-4
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(E)

(F)

Amended Pleadings.

Whenever amended pleadings arefiled, any motionsa tacking the origina pleadingswill
be deemed moot unless specifically revived by the moving party within fourteen (14)
days after the amended pleadings are srved.

Consolidation and Transfer of Related Cases

When a party or counsel for aparty knows that a newly-filed case is related to another
case aready pending in this digtrict, the parties shall be responsible for bringing the
matter to the court’s attention at the first opportunity but not later than the Rule 16
discovery conference or the fird motion hearing, whichever occurs ealiest.
Consolidation of the cases will be considered at that time.

Later-filed related cases may be transferred to the judge assigned to the first-filed auit,
regardless of whether the cases are consolidated.

RULE7.1-5



RULE 8.1

SOCIAL SECURITY CASES: REVIEW UNDER 42 U.S.C. § 405(g)

(A)  Complaints: Contents

Any person seeking judicid review of a decision of the Commissioner of Social Security
under Section 205(g) of the Socid Security Act (42 U.S.C. 8405(g) shal provide, on a
separatepaper attached to thecomplaint served on the Commissioner of Socia Security, the
social security number of the worker onwhose wage record the application for benefitswas
filed. The person shall also state, in the complant, that the social security number hasbeen
attached to t he copy of thecomplaint served onthe Commissioner of Social Security. Failure
to provide a social security number to the Commissioner of Socia Security will not be
grounds for dismissal of the complaint.

(B) Complants. Form of Allegation

6/97

In keeping with F.R.Civ.P. 84 and the Appendix of Forms to the Federal Rules of Civil
Procedure, the following form of allegations in a complaint is considered sufficiert for §
405(g) review cases in thiscourt:

(1) The plaintiffis aresident of

(City and State)
(2) The plaintiff complains of a decision which adversdy affects (him) (her). Thedecision
has become the final decision of the Commissioner for purposes of judicia review and
bears the following caption:

In the case of Claimfor

Claimant

Wage Earner

RULES8.1-1



(3) The plaintiff has exhausted administrative remedies in this mater and this court has
jurisdiction for judicial review pursuant to 42 U.S.C. § 405Q).

WHEREFORE, plaintiff seeksjudicial review by thiscourt and the entry of judgment for such
relief as may be proper, including costs.

(C)  Responsive Pleading, Transcript of Proceedings.

The respondent shal have 120 days from the date of service of summons within whichto file
arespongve pleading and transcript of administrative proceedings.

(D)  Motions; Hearing.

Within thirty (30) days after thefiling of the responsive pleading and transcript, the plaintiff
shdl fileaMoationfor Summary Judgment and a Memorandum of Law which shdl statewith
particularity which findings of the Commissoner are contrary to law. The plaintiff shall
identify the statute, regulation or case law under which the Commissioner alegedly erred.
The plaintiff shall cite to the record by page number the factual evidence which supportsthe
plaintiff'spostion. Arguing gererally, "thedecision of the Commissioner isnot supported by
substantial evidence" is not sufficient to meet thisrue. Within forty-five (45) daysthereafter,
the defendant shdl file a Cross-M otion and Memorandum of Law which shal specificaly
respond to the plaintiff's assertionsand arguments. T he defendant shdl citeto the record by
page number thefactua evidencewhich supportsthe decisionof the Commissioner. Thecase
may be set for hearing & the discretion of the presiding judge.

RULE8.1-2
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RULE 8.2

7/99

(A)
(1)

(2)

3

(4)

(B)
D

(2)

3)

RULE ON POST -CONVICTION PROCEEDINGS IN CAPI TAL
PUNISHMENT CASES PURSUANT TO 28 USC SECTIONS 2254 AND 2255

Operation, Scope, and Priority.

This rule gpplies to post-conviction proceedingsin al cases involving persons under
sentence of capital punishment.

The judge to whom a case is assigned will handle all matters pertaining to the case,
including certificates of appealahility, stays of execution, consideration of the merits,
second or successive petitions when authorized by the court of appealsunder 28 U.S.C.
88 2244(b)(3),225518, remands from the court of appeas or Supreme Court of the
United States, and associated procedural matters. This rule does not limit a district
judge’ s disaretion to desgnate a magistrate judge under 28 U.S.C. 8636, to perform
appropriate tasks. An emergency judge may act when the designated didrict judgeis
unavailable.

The judge mug give priority to cases within the scope of this rule, using the time
limitations in 28 U.S.C. 82266(b) as guiddines when that section is not directly
applicable.

The judge may make changes in the procedures established by thisrule when justice so
requires.

Notices and Required Documents

A petition or motionwithin the scope of this rule must:

@ Include dl possible groundsfor relief:
(b) Inform the court of the execution date, if one has been set; and
(©) Inan action under 828 U.S.C. §2254, inform the court how each issueraised was

presented to the state tribund and, if it was not presented, why the contention
nonethelessshould be treated as (i) exhausted, and (i) not forfeited.

As 00n asa cas isassigned to ajudge, the district clerk must notify by telephone the
judge, counsd for the parties, and the representatives designated under the next
subsection. The district clerk al'so must inform counsel of the gppropriate procedures
and telephone numbers for emergency after-hours motions.

The Attorneys General of states with persons under sentence of death, and the United
States Attorneys of districts with persons under sentence of death, must desgnate
representatives to receive notices in capital cases in addition to, or in lieu of, the

RULE8.2-1



government’ s assigned counsel, and must keep the court informed about the officeand
home telephone numbers of the designated representatives.

(4) Thedistrict clerk must notify the arcuit clerk of thefiling of a case within the scope of
this rule, of any substantial development in the case, and of the filing of a notice of
gpped. Inall caseswithinthescopeof this rule, thedistrict court clerk mustimmediatey
transmit the record to the court of appeas following the filing of anotice of gpped. A
supplemental record may be sent later if items are not currently avalade.

(5) Promptly after the filing of a case within the scope of this rule, the district clerk must
furnishto petitioner or movart a copy of thisrule, together with copies of Federd Rule
of Appellate Procedure 22 and Seventh Circuit Rules 22 and 22.2.

(6) Indl caseswithin the scope of this rule, the petitioner or movant mug file, within 10
days after filing the petition or motion, legile copies of the documents listed below. If
arequired document is not filed, the petitioner or movant must explain the omission.

@ Copies of dl state or federal court opinions, memorandum decisions, orders,
transcripts of ord statements of reasons, and judgments involving any issue
presented by the peition or motion, whether these decisions or opinionswere
rendered by trid or gopellatecourts, on direct or collateral review. Ifadeason
or opinion has been published, acitation may be supplied in lieu of a copy.

(b) Copiesof prior petitionsor motionsfiledin state or federa court challenging the
same conviction or sentence.

(©) If a prior petitionhas beenfiledinfederal court, ether (i) a copy of the court of
appeals order under 28 U. S.C. §2244(b)(3) or §2255 8 per mitting asecond or
successivecol lateral attack, or (ii) an explanationwhy prior approval of the court
of appealsis not required.

(d) Any other documents that the judge requests.

RULE8.2-2
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©

(1

)

3)

(D)

(E)

Preliminary Consdeation.

The district judgewill promptly examineapetitionor motionwithinthescopeof thisrule
and, if appropriate, order the respondent to file an answer or other pleading or take such
other action as the judge deens appropriate.

If the judge determines that the petition or motion is a second or successve collateral
attack for which prior approval of the court of appeals was required but not obtained,
the judge will immediately dismiss the case for want of jurisdiction.

If the court of appeals granted |eave to file asecond or successive collatera attack, the
district judge must promptly determine in writing whether the criteria of 28 U.S.C.
§2244(b)(4) have been satisfied.

Appointmert of Counsel.

Pursuant to 18 U.S.C. 82255 17, counsel will be appointed for any person unde a sentence
of deathwhois financiall yunableto obtain representation, requeststhat counsel be appointed,
and does not already have counsel gopointed by astate under 28 U.S.C. §2261.

(1)

2)

3

(4)

©)

Stay of Execution.

A stay of execution is granted automatically in some cases, and forbidden in others, by
28 U.S.C. 82262. All requeds with regpect to gaysof execution over which the court
possesses discretion, or inwhich any party contends that 82262 has not been followed,
must be made by motion under this rule.

Parties must endeavor to file motions with the court in writing and during normal
business hours. Parties having emergency notions during nonbusiness hours must
proceed asingructed unde part (b) (2).

A motion must be accompanied by legible copies of the documents required by part (b)
(6), unlessthese documents have aready been filed with the court or the movant supplies
areason for their omission. Ifthe reasonisladk of timeto obtain or file the documents,
then themovant must furnish themas soon as possibl e thereafter.

If the atorneyfor the government has no objection to the motion for stay, the court must
enter an order staying the execution.

If the district judge concludes that aninitial petition or motionisnot frivolous a stay of
execution must be granted.

RULE 8.2-3
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(6) Anorder granting or denying a stay of execution must by accompanied by a stat ement
of the reasons for the decision.

(7) If thedidgtrict court denies relief on the merits and an apped is taken, then:

@ if the judgedenies a certificate of appedability, any previoudy issued stay must
be vacated, and no new gay of execution may be entered; but

(b) if the judge issues a certificate of appealability, a stay of execution pending
appea must be granted.

(F  Clek'sList of Cases.

The clerk will maintainalig of cases within the scope of thisrule.

RULES8.2-4



RULE11.1 TELEPHONE NUMBER AND NAME ON PLEADINGS

In addition to the sgnature and address of the individual atorney, or of a party not
represented by attorney, required by F.R.Civ.P. 11, every pleading shal show atelephone
number where such attorney or party may be reached by telephone, and t he typed name of the
individual attorney or of a party not represented by an attorney who signed the pleading.

RULE 11.1
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RULE 11.2 DESIGNATION OF LEAD COUNSEL ON INITIAL PLEADING

When aparty'sinitid pleading isfiled, counsel shall designate as lead counsel the attorney
who will be responsible for receipt of telephone conference cdls. Only one may be
designated.

RULE 11.2
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RULE 11.3 CERTIFICATE OFINTEREST
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To enable the presiding judge to determine whether recusal is necessary or appropriate, an
attorney for anon-governmental party or an amicus curiae mus file a Certificate of Interest
sating the following information:

(1) Thefull name of every party or amicus the attorney represerts in the case;

(2) If such party or amicusisacorporation:

(a) its parent corporation, if any; and

(b) aligt of corporate stockholderswhich are publicly held companiesowning 10 percent
or more of the stock of the party or amicusif it is a publicly held company.

(3) Thename of all law firmswhose partners or associates appear for aparty or are expected
to appear for the party in the case.

The certificate shall be served and filed with the complaint or upon the first appearance
of counsd inthecase. The certificate shall be in the following form:

[CAPTION]
The undersigned, counseal of record for [JOHN DOE, PLAINTIFF furnishes the
following in conpliancewith Rue11.3 of thiscourt.
[LISTED BY NUMBER CATEGORY]

DATE ATTORNEY SIGNATURE

This rule shall not apply to pro se litigants.

RULE 11.3



RULE 121 STATE OF ILLINOIS- TIMETO ANSWER

Indl civil actionsinwhichaclaimisasserted against anoffidd, enployee, or agercy of the State
of Illinais, the defendant shall file an answer or otherwise move or plead within sixty (60) days after
service of thepleading inwhich the daim is asserted.

RULE 12.1
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RULE 16.1 PRETRIAL PROCEDURES

(A)  Specia Pretrial Conference.

A special pretrial conference may be held at any time by the presiding judge on notice
issuedto the partieswhenever it gppear sthat such may aid indigpositionor preparation
for trial. The special pretrid conference shall be by telephone conference unless
otherwise directed by the presiding judge.

(B)  Settlement Conference.

The presidingjudgemay order the partiesto submit to settlement conferencesat any time
if it appears that a case may be resolved by settlement. The settlement conference will
be by personal appearance unless otherwise directed by the presiding judge. In addition
to theattor ney responsblefor the actud tria of the case, someone with final settlement
authority shall be required to attend the settlement conference, either in person or by
telephone. The settlement conference in a matter to be tried to the court shal be
conducted by a judge who will not preside at the trial of the case.

(C)  Cases Reported Settled

Whenever a party reports to the court that a civil action is sdtled, the presiding judge
shdl enter an order dismissing the case without prejudice as settled, with leaveto reopen
within 35 daysif the settlement isnot finalized. The time to reopen may be extended by
order of the presiding judge upon a showing of good cause.

(D)  Cases With Intervening Bankruptcy

@ Whenever the presiding judgeisadvised that abarkruptcy under U.S.C. Title 11,
or other similar court-ordered reor ganization or liquidation which staysongoing
debt collection proceedings, affects any party to any case filed in the district
court of thisdistrict, the presiding judge shall enter an order directing the parties
to file with the clerk of this court acopy of the stay order. Until such order is
filed, the presiding judgewill keep the caseon its active docket.

RULE16.1-1

11/98



11/98

(E)

)

3

After the stay order isfiled, the presiding judge will enter an order directing the
partiesto show causewhy thedistrict court case should not be dismissed because
of the pending bankruptcy, reorganization, or liquidation proceeding. The order
to show causewill be returnable to a digrict judgeat a date certain no less than
180 days from the date the stay order was filed with the clerk of thiscourt. The
time may be extended for good cause shown.

It is the responsibility of the parties to the district court case to take whatever
actionisnecessry to protect their interestsin the bankrupt cy, reorganization or
liquidation proceedings. It isthe further responshbility of the partiesto lift the
stay order or otherwise obtan relief from the bankruptcy, reorganization or
liquidation proceeding and file with the district court acopy of the order alowing
the district court case to proceed in order to prosecute the district court case.
If such action is not taken the district court case will be dismissed.

Final Pretrial Conference.

D

2)

3)

A find pretria conference will be scheduled by the presiding judge as soon as
feadble after the date set for completion of discovery. Uncompleted discovery
shall not delay thefinal pretrial conference.

Counsel for the parties or the parties, if not represented by counsel, shall confer
prior to the date sat for final pretrial conference. They shal explore the
prospects of settlement and be prepared to report to the presiding judge a the
final pretrial conference whether settlement is possible.

The final pretrial conference shall be by personal appearance unless otherwise
directed by the presiding judge. Counsel who will actuallytry the case or parties
not represented by counsel shall appear at the find pretrial conference. Counsel
and the parties shall be authorized and prepared to enter such stipulations and
agreements as may be appropriate.
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(4)

(5)

(6)

(7)

(8)

Prior tothedate set for final pretrid conference, the partiesshal confer and shal
prepare a proposed fina pretrid order for presentation to the court at the
conference unless otherwise ordered by the court. Theform and content of the
order are prescribed below and in Appendix 1.

At thefina pretrial conference, the presiding judge and counsel will consider the
following:

(@ Smplification of the issuesfor trid;

(b) Any problems of evidence;

(c) Possible limitation of the number of expert witnesses;
(d) Thedesirability and timing of tria briefs;

() Theprospectsof sttlement;

() Such other matters that may aid in the fair and expeditious trial and
disposition of the action; and

(g) The possibility of trying the case on short notice. If the parties agree, the
case will be put on a short notice calendar and may be called for trial on less
than one-week notice.

In cases to be tried to a jury, the parties shall submit an agreed set of jury
instructions. Instructions upon which the paties ae unable to agree shal be
submitted separately by the parties, unless excused by the presiding judge. Each
instruction shall be appropriately numbered and on a separate sheet of 8 2by 11
size paper; shdl cover no more than one subject; shall identify the source and
authority upon which it is based; and shall have the name of the party who
submitted it noted at the bottom of the page.

In bench trids, the parties shal submit an agreed set of findings of fact and
conclusions of law. Findings and conclusions upon which the parties are unable
to agree shdl be submitted separatdy by the parties, unless excused by the
presiding judge.

Unlessotherwise directed by the presiding judge, the parties must submit any trial

briefs and motionsinlimine onor beforefourteen(14) days prior to the scheduled
start of trial. Untimely notions will not be considered.
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(F)

Final Pretrial Order

Counsel for the plaintiff shall prepare the or der unless otherwiseordered by the presiding
judge, and shdl submit it to opposing counsel at least seven (7) days prior to the date set
for firal pretrial conference. The pretrial order shall contain the following:

(1)

)
3)
(4)
(5)

(6)

(7)

(8)

9)

A brief statement of the nature of the case including facts showing the bass for
jurisdiction even if jurisdiction is not contested;

A signed stipulation of uncontested material facts,
A joint statement of uncontested issues of law;
A joint statement of all contested material facts and issuesof law;

Stipulations regarding the use of depositions and the presentation of expert
tegimony;

A lig of all witnesses each party intendsto call attrial. Failureto include awitness
inthelig may reault in the witness being barred from offering testimony at trid;

A lig of exhihits each party intendsto offer or use at trid. T he court will assume
that authentication proof for any listed exhibit iswaived unless aspedfic oljedion
to lack of authenticity is raised in the pretrial order. All other objections to
exhibitsmust be specifically noted. Exhibits must be identified by number only and
conformto the listing contained in the pretrial order;

A lig of dl demonstraive ads intended for use in the trid. All foundation
guestions concerning those aids will be considered waived by the court unless
specific objection is stated in the pretrial order.

At the close of the pretrial conference, the parties and the presiding judge shall
signthe pretria order. If changes or amendments to the order are required, the
parties shal complete the changes before they leave the courthouse, or the
conferencemay be recessed to becontinued inperson within 10 days. The signed
pretrial order takesthe place of all prior pleadings. Any issuenot contained inthe
final pretrial order will not be tried

(10) A sample form of pretrid order is contained in Local Rules Appendix 1. The

parties are admonished to conformtheir pretrial order to the sample format.
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(G)  Sanctions.

Failure of counsdl or parties, if not represented by counsel, to appear at any scheduled
pretrial conference, including telephone conferences, or otherwise to comply with the
provisions of this rule, may result in dismissal, default, awar ding of attorney's fees and
costs, and such other sanctions, as may be appropriate.

RULE 16.1-5
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RULE 16.2 SCHEDULING CONFERENCE AND ORDER

6/97

(A)

Cases Covered.

Within ninety (90) days after the appearance of a defendart, all civil cases shall havea
conferencepur suant t o Feder d Rule of Civil Procedure 16 to establishascheduling order
to govern case management except:

)

)
3)
(4)
©)

(6)
(7)
(8)

(9)
(10)

(11)

(12)

Clams for relief within the admirdty and maritime jurisdiction as set forth in
F.R.Gv.P. 9(h) andthe Supplemental Rules for Certan Admrdty and M aitime
Clains;

Social Security cases filed under 42 U.S.C. §405(qg);

Applicationsfor writ of habeas corpusunder 28 U.S.C. § 2254;

Applications for review of sentence unde 28 U.S.C. § 2255;

Petitions brought by the United States to enforce a summons of the Internal
Revenue Service;

Appeals from rulings of a bankruptcy judge;
Appeals from judgments of a United States magistrate judge;

Naturdization proceedingsfiled as civil casesor proceedings to cancel or revoke
citizenship;

Requests for temporary restraining orders;

Proceedings in bankruptcy;

Proceedingsto compel the giving of testimony or production of documents under
a subpoena or summons issued by an officer, agency, or instrumentality of the
United States not authorized to compel compliance;

Proceedingsto compd the giving of testimony or production of documentsinthis

district in connection with discovery, or for perpetuation of tesimony, for usein
amatter pending or corntemplated inadistrict court of another district;
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(B)

©)

(D)

(E)

(13) Proceedings for the temporary enforcement of orders of the National Labor
Relations Board;

(14) Actionsto enforce out-of-state judgments;

(15) Casesinwhich no service upon defendant(s) has been effected within 120 daysof
filing of the complart;

(16) Other cases in which the court'sreview of the file indicates that the burden of a
scheduling conferencewould exceed the administrative efficiency to be gained.

(17) The presiding judge may order a scheduling conference inany case

Order.

At the conclusion of the scheduling conference, the presiding judge shall enter an order
setting forth the time limits as established at the conference. A copy of the order shall
be provided by the clerk of this court to each of the parties or their counsel.

Scheduling by Telephone Conference.

The scheduling conf erence may be held by a telephone conferencecall or the court may
require personal appearance Lead counsel shall participateinthe scheduling conference
or shdl inform the clerk of this court of substitute counsel before the time set for the
conference. Whoever participates on behalf of a party is expected to be prepared to
address the matters contemplated by the scheduling order and have full authority to bind
the party as to such matters.

Dates.

The parties and their counsel are bound by the dates specified in the scheduling order
absent a finding of due diligence and good cause for changing said dates.

Scheduling Order.

The scheduling order shall contain certain deadlines for the following:

(1) Amendment of pleadings;

(2) Joinder of additional parties,
(3) Disclosure of expert witnesses,
(4) Completion of discovery;

(5) Filing of dispositive notions.
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RULE 16.3 PRETRIAL PROCEDURES IN PRISONER CASES
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The following procedures goply to civil cases filed by or on behalf of incarcerated plaintiffs.
These procedures do not apply to cases seeking habeas corpus relief.

(A)  Complant and Summons Forms

(1)

2)

3)

(4)

(5)

(6)

Uponwritten requeq, the derk of this court will provide each incarcerated pro se
plantiff with formsof complaint in a 81983 action, a petition to proceed informa
pauperis under 28 U.S.C. 8§ 1915, United States Marshal service forms and an
instructionsheet. The Court strongly urgesplantiffssuingunder 42U.S.C. 81983
to use the Court's complaint form.

The plaintiff must submit to the clerk of thiscourt one origina complaint plus one
copy of the complant for each defendant sued. If exhibits are attached to the
original complaint, acomplete set of exhibits must be attached to each copy of the
complairt.

All sections of the complaint mug be completely filled out. 1f any section of the
complaint does not apply to the plairtiff, the plairtiff must write " does not apply”
in the space.

The original complaint may be handwritten or typed. However, all copies must
be carbon copies or photocopies (xerox). No other copies, such as handwritten
copies, will be accepted.

All pleadings must be legible and signed by the plaintiff. |f there ismorethan one
plaintiff, each must sign the complaint. A complaint need not be notarized.
However, if the complaint contains fase s atements of materid fact, the plaintiff
may be subject to dismissal of the case or other sanctions.

The facts of the complaint should be stated only in the space provided. Lega
argument and case citations are not necessary and should not be stated in the
complaint. A short statement of names, dates and facts concer ning the claim will
usudly be enough. If the Court requires additional information about aclaim, the
plaintiff will be orderedto provide amore complete statemert. A request for relief
should be stated only in the space provided.
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(B)

(7)

(8)

The plaintiff must conplete and returnto the derk of this court aseparate service
form for each named defendant. Each form must include the full first and last
name of the defendart to be served, (if possibde), and a full address where that
defendant may be served, usually awork address.

The plaintiff must mail the complaint, the copies, and the summons forms, along
with the filing fee or the petition to proceed in forma pauperis, together in one
packageto: CLERK, U.S.DISTRICT COURT inthe divisoninwhichtheclaim
arose.

Partial Payment of Filing Fees (See 28 U.S.C. §1915)

(1)

)

3)

(4)

()

If prepayment of the initid partid filing fee is made within forty-five (45) days
fromthe date of the court'sorder onthe petition, the inmatewill be granted leave
to proceed in forma pauperis, the complaint will be filed, and the cdlerk of this
court shdlissue summonses for serviceon the defendants. Thereafter, the agency
having custody of the plaintiff must forward paymentsfrom the prisoner's account
to the Clerk of Court each time the amount in the plaintiff's account exceeds $10,
until the filing fee is paid.

If partial prepayment of the filing fee is not made within forty-five (45) days from
the date of the Court's prepayment order, or if in that time period the petitioner
hasnot shown cause why the partial fee cannot be paid, the petition shall be denied
and the case shall be dismissed. If the inmate shows good cause why the initial
partial fee cannot be paid, the Court shall review the complaint for the existence
of a colorable claim and rule on the petition. Regardless of whether the initial
partia filing fee iswaived, the plaintiff isresponsble for paying the full filing fee
in monthly ingallments.

A plantiff may request a waiver of any of the provisons of this rule by filing a
motion withthe derk of thiscourt sating in brief what requirements the plaintiff
wants waived and why. The Court will condder each mation individually;
however, motionsto waive these requirements will not be routinely allowed.

All requests for information or for file-stamped copies of documents must be
accompanied by a stamped, lf-addressed envelope and an extra copy to be file-
stamped and returned; otherwise the request will not be honored.

Every pro se plaintiff must notify the clerk of this court in writing of any change

of address. Failure to notify the clerk of a change of address will result in the
dismissal of all of the plaintiff's pending cases.
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(D)

(E)

(F)

Service of Process

After the complaint is filed, the clerk of this court shall issue summons for each
defendant. Service must bemade in accordancewith Fed.R.Civ.P. 4. | f the Court grants
the plairtiff leave to proceed in for ma pauperis, servicewill be attempted by the United
States Marshal. If the ful statutory filing fee is paid, the plaintiff is responsible for
arranging for service of summons.

Answer

When the State of lllinois, any of its officers, agents, departments or employees is a
defendant, an answer shal be filed within 60 days of service. The answver should include
al defenses gpproprideunder the Federa Rules. All other defendants, including officers
and employees of counties and municipalities, shall answer or otherwise pleadwithin20
days. _It is the responghility of the individual named as a defendant to arrange for
representation within that time limit. The Court will not extend the time for answer
unlessexceptional circumgancesare shown. Default may be entered against defendants
who do not answer within the time limits.

Scheduling Conference

Whenthecomplaint isfiled, the Court will enter aschedulingorder regarding serviceand
setting the case for a scheduling conference. At the scheduling conference, the parties
shdl be prepared to argue al pending motions; determine whether all parties have been
correctly designated and properly served; discuss the course and progress of discovery
and resolve any disput es, determine whet her ajury demand hasbeentimely filed; set firm
dates for the completionof discovery and thefiling of case-dispositive motions. Atthe
condusonof the scheduling conference, the Court will set the matter for further status
conference or for fina pre-trial conference. Scheduling conferences will be held by
telephone unless otherwise ordered by the court.

Status Conference

A status conference may be set a any time by the Court. At a status conference the
parties shal be prepared to argue al pending motions discuss the progress of discovery
and resolve any disputes, review dates for the completion of discovery and the filing of
case-dispositive motions. Status conferenceswill be held by telephone unless otherwise
ordered by the court.

RULE 16.3-3



10/98

(©)

(H)

Motions

The parties are responside for filing motions within the deadlines set by the Court.
Responses to motions must be filed within fourteen (14) days, or a paty must file a
timely motion for extenson of time to respond, that is within the time set for response.
Motionsto file "instanter" are not viewed favorably by the Court andwill not be allowed
routindy. M otions will not bespedally set or noticed for hearing. The court may rule
on any motion after thetime for regponse has passed, whether a response is on file or

not.

At his or her discretion, the presiding judge may set any motion for hearing.

Final Pretrial Conference

(1)

)

As soon & precticable after the cloee of dscovey and the resolution of
dispositive motions, the presiding judge will set the case for fina pretrial
conference. All discovery MUST BE COMPLETED before the conference is
held. Appropriate sanctions will be imposed uponany party faling to complete
discovery asordered. No case-digpostive motions will be accepted after the cut-
off date for the filing of such motions, except by leave of court and a showing of
extraordinary circumstances, e.g., a recently decided relevant court opinion or
newly discovered evidence that with due diligence could not have been found
during the time allotted for discovery. The conference shall be by personal
appearance, by telephone, or by video conference as directed by the Court, with
the plaintiff, if not represented, and with the attorneys who will try the case.

The following documents areto be prepared and exchanged between thelitigants,
BUT NOT FILED WITH THE COURT, at least 30 days beforethe dae set for
the final pretrial conference:

(@ A statement of uncontested facts.
(b) A statement of contested issues of fact and law.
(c)  Anitemized statement of damages (plantiff only).

(d)  Aligof names and addressesof witnesses that each party intendsto call
to testify at the trial, including the names of expert witnesses.

(e) A list of names and addresses of witnesses for whom subpoenas are
requested, and a brief summeary of the expected testimony of each such
witness.
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(4)

()  Alist of names, registration numbers, and addresses of inmate witnesses
for whomwritsof habeas corpus ad testificandumare requested, and a
brief summary of the facts to which each such witnesswill tegtify.

(@9 Alist of exhihbits sequertidly numbered, which each party intends to
offer ino evidence.

(h)  Alig of all demongrative adsto beused at thetrid.

An attorney for the defendants shall prepareafinal pre-trial order based onthe
documentsdescribed above, and bring theorder to the conference. A copy of
the order shall be served on a pro se plaintiff or plaintiff's counsel at least ten
days prior to the dae set for the conference. The origind order shall be
presented to the presiding judgeat the conference A suggested form of the
order isincluded as Appendix 2 to theserules. Asfar asis practicable, the
litigantsare encouraged to resol ve any di sputesconcerning theorder prior to
the conference. When the plaintiff isrepresented by counsel, afinal, agreed-to
order will be presented at the conference

At the final pretrial conference, the presding judge and the litigants will
consider the following:

(@  Theprospectsof settlement. Plaintiff shall makea definite demand for
settlement and defendants shall have authority to meke adefiniteoffer
of settlemert.

(b)  Smplification of the issuesfor trid,;

(c)  Thefinal witnesslists, including the issuance of subpoenasand writsfor
witnesses,

(d)  Any problems of evidence;
(e) Limitation on the number of expert witnesses;
()  Thedesirability and timing of trial briefs,

(g) Such other matters that may aid in the fair and expeditious trial and
disposition of the action;

(h)  The estimated length of trid.
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)

©)

(6)

(7)

In cases to be tried to a jury, the parties shall submit an agreed set of jury
instructions. Instructions upon which the parties are unale to agree shdl be
submitted separately by each party, unless excused by the presding judge.
Each instruction shall be appropriately numbered and on a separate sheet of 8
1/2" by 11" (letter size) paper; shdl cover no more than one subject; shall
identify the source and authority upon which it is based; and shall have the
name of the party submitting it noted at the bottom of the page.

At thedose of the pretrial conference, the parties and the presiding judge shal
signthepretrial order. If changesor anendmentstotheorder arerequired, the
parties shall complete the changes before they leave the courthouse, or the
conference may be recessed to be continued in person within 10 days. The
signed pretrid order takes the place of all prior pleadings Any issue not
contained in the find pretrial order WILL NOT BE TRIED. The partiesare
cautioned to consider the contents of the order very carefully, especially asto
jury demand, types of damages sought, claims and defenses.

A sample form of pretrial order is contained in Local RulesAppendix 2. The
parties are cautioned to conformtheir pretrial order to the sanmple format.

Sanctions

Failureof counsel or parties, if not represented by counsel, to appear at any scheduled
pretrial conference, including telephone conferences, or otherwiseto comply withthe
provisionsof thisrule, may result in dismissal, default, awar ding of attor ney'sfeesand
costs and such other sanctions asmay be appropriate.
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(A)

(B)

ALTERNATIVE DISPUTE RESOLUTION
General.

The court adopts these rules pursuant to the Alternative Dispute Resolution Act of
1998 to make available to litigants a program of court-annexed digute resolution
processes designed to provide quick, inexpersive and satisfying dternatives to
engaging in continuing litigation.

The court establishesmediation, summary jury trials and summary bench tridsasthe
forms of alternative d spute resolution (“ADR’) avail able to the litigantsinthis court.
Theseare availablein al civil actions, including adversary proceedings and contested
mattersin Bankruptcy being heard by the District Court, except those caseslisted in
CDIL- LR16.2 (A).

Definitions.

"Assigned judge' isthe judge to whom the caseis assigned for trial. The assigned
judge shall not preside over any form of ADR.

"Mediation" is anon-binding settlemert process involving a neutral mediator who
assists the partiesto overcome obstacles to effective negotiation. In cases assigned
toadistrict judge, theneutra mediat or will normally be the magistrate judge to whom
the case is referred.

"Summary jury trid" isanon-binding pretria procedure inwhich the partiestry ther
casesby naration to ajury with ajudge presiding. The verdict or verdictswill serve
as an aid to the settlement process.

“Summary benchtrid” isanon-binding pretria procedureconssting of a summarized

presentation of a case to ajudge whose decison and andysis will serve asan adto
the settlemert process.
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(D)

(E)

The ADR Administrator.

The “ADR Administrator” is a person appointed by the court with full authority and
respong hility to direct the program created by these rules. The ADR Administrator
ghdl:

(1) Oveseethe operation of the ADR program in thiscourt;

(2) Assign casesto various judges throughout the district for ADR processes,

(3) Prepareapplicaionfor funding of the ADR program and administer any funds
assigned; and

4) Prepare such reports as may be required by the court or the Administrative
Office of the U.S. courts concerning the operation of the programor the use
of any funds allocated.

Referral to ADR

Partiesareencouragedto use the ADR processescreated by these rules. At theinitial
Rule 16 conference, the presiding judge shall inform the parties of the availahility of
ADR processes and shall encourage the parties to participate in ADR at an
appropriatetime. All litigantsin civil cases, except thosein caseslistedin CDIL- LR
16.2 (A), are to consider the use of alternative dispute resolution processes at an
appropriate stage of the litigation.

M ediation

(1) EligibleCases Any civil case, including adversary proceedingsin bankruptcy,
may be referred to mediation.

(2) Referenceto Mediation A case may be referredto mediation at any time but
only on agreement of the parties.

(3) Private Mediation Nothing in these rules shall prevent the parties from
agreeing or contracting toutilize privatemediation. The partiesshal notify the
ADRAdminidrator uponinitiating private mediation and withinten days after
conclusion of private mediation.

(4) Neutrality of Mdiaor. If a any time the court-assigned mediator becomes
awareof or aparty raisesanissuewith respect t o the mediator’ s neutr dity, the
medator shdl either recuse himself or ak the ADR Adminidrator to
determinethe validity of the objection. Inthe event of recusal or well-founded
objection, the ADR Administrator shall designate another judge to act as
mediator.
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(F)

(5  Written submissions to the mediator. Within five days prior to the first
med ation meeting, partiesshall submit to the mediator amemorandum setting
forth their respective legd and factua postions. Such memoranda shdl be
confidertial and shall not be disclosed to anyone.

(6) Attendance. The attorney who isprimarily responsible for each party’s case
ghdl personally attend all mediation conferences and shall be prepared and
authorizedto discuss dl relevant issues, including settlement. The partiesshdl
also be present unless excused by the mediator. When a party’s interest is
represented by an insurance company, an authorized representative of the
insurance comparny with full settlement authority shall attend. Willful failure
of a party to attendthe mediati onconference shall be reported by the mediaor
to the ADR Administrator for transmittal to the assigned judge, who may
impose appropriate sanctions.

(7)  Confidentiality. The ertire mediation process is confidential. Neither the
parties nor the mediator may disclose information regarding the process,
including terms of settlement, to the court or to third persons unless all parties
otherwise agree. Parties, counsel and mediators may, however, respond to
confidertial inquiriesor surveysby personsauthorized by the court to evaluate
the mediation program. Information provided in such inquiries shal remain
confidential and shall not be identified with particular cases.

The mediation process shall be treated as a compromise negotiaion for
purposes of the Federal Rules of Evidence and corresponding ate rules of
evidence. The mediator is disqudified as a witness, consultant, attorney, or
expert inany pending or future action rd aing to the dispute, including action
between persons not parties to the mediation process.

Summary Jury Trial.

Any civil case trialde by jury may be assgned for summary jury trid whenall paties
consent to such aproceeding. Such a proceeding shall be conducted by ajudge other
than the assigned judge.

Summary jury trid is aflexible ADR process. The procedures to befollowed should

be set in advance by the judge who isto preside in light of the circumstancesin the
case.
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(D)

Ordinarily a case is set for summary jury trial after completion of discovery but
circumgances may dictate a setting at some other time.

Each individua who is a party to the action shdl attend the summary jury trid in
person unless excused by the presiding judge. When a party is other than an
individual or when aparty’sinterests arebeing represented by aninsurance company,
an authorized representative of the party or i nsurancecompany, withfull authorityto
settle, shall attend unless excused by the presding judge.

The verdict or verdicts of the summary jury shall be confidentia and shall not be
published or made apart of the public recordof the case. They shdl not be disclosed
to any person outsidethe proceeding except for purposes of effecting a settlement of
the case.

Within a short time after the summary jury trial, the judge who presided over the
summary jury trid and the parties should meet for further mediation. If the case does
not settle, it should proceed totrid.

The assignad judge shall not admit at a subsequent trial any evidence that there has
been a summary jury trid, the nature or anourt of any verdict, or any other matter
concerning the condud of the summary jury trid or negotiaions relatedto it, unless
the evidence would otherwise be admissible under the Federal Rules of Evidence and
applicable state rules of evidence or the parties have otherwise stipul ated.

Summary bench trial.

Any case not triable to a jury may be assigned for a summary bench trid when al
parties consent to such a proceeding.

Summary bench trid is a flexible ADR process The procedures to be followed
should be set in advance by the judge who isto presidein light of the circumstances
in the case.

The summary bench trial shell be conducted by ajudge other than the assigned judge.
Where appropriate the same procedural considerations applicalde to sunmary jury
trids may beadapted to summary benchtriasto reflect thenat ure of the proceedings.
Any decision or analyss made by ajudgein asummary benchtrial isconfidential and
will not be made part of the public fileinthe case.

RULE 16.4-4



RULE 26.2
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IMPLEMENTATION OF F.R. CIV. P. 26.

(1)

2
3

F.R. Civ. P. 26 shdl control theinitia stages of discovery/disclosure in this
court in al cases filed on or after January 1, 1994 with the following
exceptions:

(@  All typesof cases exempt by Local Rule 16.2 fromthe requirementsof
a scheduling conference and;

(b)  All caseswith apro se party, and;

(c) Casesexempted by the presiding judge on a case by case bags.

The parties may not agree to opt out of the provisions of F.R. Civ. P. 26.
Attorneys indl casesnot exempt from F.R. Civ. P. 26 shall comply with F.R.
Civ. P. 26(f) before the date set by the court for the initia scheduling
conference. The parties shall produce and file a proposed discovery plan
which meets the requirements of F. R. Civ. P. 26(f). The attorney for the

plaintiff shal be respongble for arranging the meeting and filing the proposed
discovery plan.

RULE 26.2



RULE 26.3
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(A)

(B)

©)

(D)

FILING OF DISCOVERY OR DISCLOSURE MATERIALS

Interrogatories under F.R.Civ.P. 33 and 26(b)(4), and the answers or objections
thereto, requests for productionor inspectionunde F.R.Civ.P. 34, and regponses or
objections thereto, requeds for admissons under F.R.Civ.P. 36, and responses and
objectionsthereto, and depositionsunder F.R.Civ.P. 30 and 31 and disclosuresunder
Rule 26, shall not be filed with the clerk of this court except as hereinafter provided.

The party responsible for the service of discovery materials shall retain the originds
as custodian.

Any motion filed under F.R.Civ.P. 26(c) or 37 shdl be accompanied by the relevant
portions of discovery material relied upon or in dispute.

That portion of discovery material necessaryto the consideration of a pretrial motion

or for afinal order onany issue shall be filed contemporaneously with themotion or
responseto the motion and attached to the pleading as an exhihit thereto.

RULE 26.3



RULE 30.1 SCHEDULING OF DEPOSITIONS

In scheduling any depostion, counsel must make a good faith effort to coordinate
with al opposing counsd the scheduling of atimethat ismutudly convenient to all
opposing counsel and parties. T hesigning and serving of aNoticeof Depostion shall
conditute acertification by the attorney signing and serving the Noticeof Deposition
that the attorney has complied with thisrule.

RULE 30.1
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RULE 33.1 INTERROGATORIES

10/98

Answers or oljectionsto interrogatories under F.R.Civ.P. 33 and 26(b)(4) shdl set forthin
full the interrogatory being answered or objected to immed atdy preceding the answer or
objection. Objections to interrogaories shall not be filed with the clerk of this court except
asexhibitsto motionsfor protective order or motionsto compd pursuart to F.R.Civ.P. 26(c)
and 37.

RULE 33.1



RULE 37.3
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DISCOVERY

(A)

(B)

The requirement of Rule 37(a)(2)(B) that the perties confer and attempt to
resolvediscovery disputes and so certify aspart of any motion to compel shall
not apply to cases in which the plaintiff is incarcerated.

The Court will entertain emergency ord motions involving discovery, at the

discretion of the presiding judge. These motions will be heard by telephone
conference.

RULE 37.3



RULE 38.1
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EQUITABLE RELIEF OR JURY DEMAND.

The plaintiff, inevery civil actioninwhichthecomplaint praysfor any equitable relief,
shdl mark upon the faceof the complaint: "Equitablerelief sought;" and if ademand
forjury trid under F.R.Civ.P. 33 isendorsed upon apleading, the title of the pleading
shall include the words"and demard for jury trial."

RULE 38.1



RULE 40.1
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(A)

(B)

(©)

(D)

ASSIGNMENT OF CASES

PEORIA

All cases filed which arise from the following counties: Bureau, Fulton, Hancock,
Knox, Livingston, M arshall, McDonough, M cL ean, Peoria, Putnam, Stark, T azewdll,
and Woodford will be filed at PEORIA, ILLINOI'S, and heard by the judgesof this
court regularly sitting at PEORIA, ILLINOIS.

SPRINGFIELD

All cases filed which arise from the following counties: Adams, Brown, Cass,
Chrigtian, DeWitt, Greene, Logan, Macoupin, Mason, Menard, Montgomery,
Morgan, Pike, Sangamon, Schuyler, Scott, and Shelby will be filed &
SPRINGFIELD, ILLINOIS, and heard by the judges of thiscourt regularly sitting at
SPRINGFIELD, ILLINOIS.

ROCK ISLAND

All cases filed which arisefromthe following courties: Henderson, Henry, Mercer,
Rock Idand, and Warren will be filed at ROCK ISLAND, ILLINOIS, and heard by
the judges of this court regularly sitting at ROCK ISLAND, ILLINOIS.

DANVILLE/URBANA

All casesfiled which arise from the following counties: Champaign, Coles, Douglas,
Edgar, Ford, Iroquois Kankakee, Macon, Moultrie, Piatt, and Vermilion will befiled
at DANVILLE or URBANA, ILLINOIS, and heard by the judges of this court
regularly sitting at DANVILLE or URBANA, ILLINOIS.

RULE 40.1



RULE 47.2
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COMMUNICATIONS WITH JURORS

(1)

2)

Before and during trid, no attorney, party or representative of either, shdl
contect, or converse or otherwise communicatewithajuror or potertial juror
on ary ubject, whether pertaining to the case or not.

No attorney, party, or represertative of either may interrogateajuror after the
verdict has been returned without prior approva of the presiding judge.
Approval of the presiding judge shall be sought only by application made by
counsel orally inopen court or upon written motion which states the grounds
and the purpose of theinterrogation. If a post-verdict interrogaionof one or
more of the members of the jury should be approved, the scope of the
interrogation and other appropriate limitations upon the interr ogation will be
determined by the presiding judge prior to the interrogation.

RULE 47.2



RULE 47.3 CONDUCT BEFORE THE JURY

All attemptsto curry favor with jurors by fawning, flattery, or pretending solicitude
for their personal comfort are unprofessiona. Suggestions of counsel regarding the
comfort or convenience of jurors and propodtions to digpense with argument or
peremptory chalenges shall be made to the presiding judge out of the jury’s hearing.

RULE 47.3

6/97



RULE 48.1 NUMBER OF JURORS

Inal jury cases, except asmay be otherwise expressly required by law or controlling
rule, the jury shall consist of no less than six members.

RULE 48.1
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RULE 51.1
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PROPOSED INSTRUCTIONS TO JURY

(1)

)

All requestsfor jury instructions not previously tendered shd | be submitted to
the presding judgeat thecondusonof all the evidence with copiessubmitted
to all parties.

The instructions read to the jury by the presiding judge shal accompany the
jury to the jury room when the jury retires for deliberation unless otherwise
determined by the presiding judge.

RULE51.1



RULE 54.1 REQUESTS FOR ATTORNEY S FEES AND BILLS OF COSTS

(A) Timefor Requeds.

In dl civil cases, requests for attorneys fees and bills of costs shdl be filed within
thirty (30) days of entry of final judgment or receipt of the mandate from aCourt of
Appeals, unless an extension of time for good cause shown is obtained.

(B) Form.

Bills of costs and supporting documentation may be filed in any format, but must
indlude Form AO- 133 asa summary.

RULE 54.1
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RULE 67.2
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(A)

(B)

©

(D)

(E)

ORDERS DIRECTING INVESTMENT OF FUNDS BY THE CLERK

Any order obtained by a party that directs the clerk of this court to invest in an
interest-bearing accounts or indrument, fundsdeposited with the Registry Account
of the court pursuant to 28 U.S.C. § 2041 will include the following:

(1) theamount to be invested;

(2) thenameof the bank or financia ingtitution wherethefundsareto beinvested,
(3) thetype of account or instrumert in which the fundsare to be invested; ard,
(4) thetemsof the investment.

Beforean order is entered directing the Clerk of Court to inves Registry Fundsin an
interest-bearing account, counsel shall file a copy of such proposed order with the
Financial Deputy of Financial Adminidrator in the division where the action is
pending. Failure of the party to serve a copy of the order to invest funds at interest
ghal absolve the derk andhis or her deputies fromanycivil libility for theloss of any
interest which might have been earned on thefunds resulting from alate deposit due
to failure to serve a copy of the order as required above.

The clerk shall invest the fundswithin five (5) working days of thefiling of the order.
The five-day limit may be extended by order of the court should the funds to be
invested surpass the $100,000 FDIC irsurance level.

Before an order is entered directing the Clerk to release funds deposited in the
Registry Funds of the court or in an interest-bearing account, the party shall filea
copy of such proposed order withthefinancid deputy or financid administrator inthe
divisonwhere theaction is pending. The order shall specify the amount to be paid,
the name of the person or personsto whom payment is to bemade, and the name and
address of the person or persons to whom the check is to be delivered.

The Clerk of Court shall deduct from income earned on registry fundsinvested in
interest-bearing account or instruments, a fee not exceeding that authorized by the
Judicial Conference of theUnited Stat esand set by the Director of the Adminigtrative
Officein accordance with the schedule which shall be published periodicaly by the
Directorinthe Federal Register. Thefee shall be withdrawnwhenever income earned
becomesavailable for deductionand shall be deposited in the United States Treasury,
without further order of the court. This assessment shal apply to all registry fund
investmerts.

RULE 67.2



RULE 72.1
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(A)

@

(2)

)
(4)
©)

(6)

(7)

(8)

(9)

UNITED STATESMAGISTRATE JUDGES
Duties

A magistrate judge inthisdistrict is authorized to performal the dutiesin 28 U.S.C.
§ 636 and is desgnated to:

upon the consent of the defendant, try either jury or non-jury cases of persons
accused of migdemeanors and infractions committed within this district in
accordance with 18 U.S.C. § 3401, and conduct all post-trial proceedings therein
as may be warranted;

conduct proceedings for commitment to another district and issue Commitments
to Another District in accordance with F.R.Crim.P. 40;

conduct extradition proceedingsin accordance with 18 U.S.C. § 3184,
order competency examnationsof defendants pursuant to 18 U.S.C. § 4244,

supervise proceedingsconducted pursuant to lettersof requed, inaccordance with
28 U.S.C.§1782;

hear and determine any non-dispositive pretrial motion pursuant to 28 U.S.C. §
636(b) (1)(A);

conduct hearings including such evidentiary heaings as are necessary or
appropriate, and submit to a district judge proposed findings of fact and
recommendations for the disposition of dispositive motionstha are excepted in 28
U.S.C. 8§636(b)(1)(A) in accordance with 28 U.S.C. 8 636(b)(1)(B) and (C);

exercise the powers enumerated in Rules 5, 8, 9, and 10 of the Rules Governing
Section 2254 and Section 2255 Proceedings;

upon the consent of the parties pursuant to 28 U.S.C. 8§ 636(c), conduct any or al

proceedingsinajury or non-jury civil matter and order the entry of judgment inthe
case;

RULE72.1-1
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(10) exercisegeneral supervisionof thecivil and criminal calendarsof the court, conduct
calendar and status calls and determine motions to expedite or postpone the trial
of casesfor the district judges,

(11) conduct pretrial conferences, settlement conferences, summaryjury trials,omnibus
hearings, and related pretria proceedings;

(12) conduct arraignmentsin cases not triable by the magistrate judge to the extent of
taking a not quilty plea or noting a defendant's intention to plead guilty or nolo
contendere and ordering a presentence report in appropriate cases,

(13) receive grand jury returns in accordance with F.R.Crim.P. 6(f);

(14) upon consent of the parties conduct voir dire and select petit juries for the court;

(15) accept petit jury verdictsin avil cases in the absence of a district judge;

(16) issue subpoenas, writs of habeas corpus ad testificandum or habeas corpus ad

prosequendum, or other orders necessary to obtain the presence of parties or
witnesses or evidence needed for court proceedings;

(17) order the exoneration or forfeiture of bonds;

(18) conduct proceedings for the collection of civil pendties of not more than $200
assessed under the Federd Boat Safety Act of 1971, in accordancewith 46 U.S.C.
§ 1484(d);

(19) conduct examinations of judgment debtors, in accordance with F.R.Civ.P. 69;

(20) impose sanctions under F.R.Civ.P. 11, 16, and 37, except for dismissal or
contempt;

(21) authorizethewithdrawal of funds from the Court's Regigtry;

(22) performany additional duty that isnot inconsistent with the Constitution and laws
of the United States.

(23) conduct scheduling conferences pursuant to Rule 16 and enter, vacate or modify
scheduling orders.

(24) accept guilty pleasinfdony cases with the consent of the defendant and the United

States Attorney, order a presentence investigation report, and file a report and
recommendation with the District Court.

RULE 72.1-2



RULE 72.2 REVIEW AND APPEAL FROM MAGISTRATE JUDGES

(A)  Appea of Non-Dispositive Matters.

Any party may appeal fromany order of a magistrate judge within ten days after service
of the order appealed from. Such an appeal shall specifically dedgnate the order
appeaed from and the basis for any objection. The apped shdl be accompanied by a
memorandum of law in support. Any party opposing the apped shal, within ten days
after service of the apped, file amemorandum of law in opposition.

(B) Review of Dispositive Motions.

Any party may object to a magistrate judge’ s report and recommendation by filing an
objedionin accordance with Rule 72(b), Fed. R. Civ. P. within ten days after service
thereof. Such objection shall specificaly identify the portions of the report and
recommendation to which objection is made and the bass for the objection and shall be
accompanied by a memorandum of law in support of the objection. Any party who
opposes the oy edtionshdl file amemorandum of law inoppositionwithin ten days after
serviceof the objedion. Falureto file anobjedion to areportandrecommendationshall
constitute waiver of further review of the issue.

RULE 72.2
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RULE 79.1 CUSTODY AND DISPOSITION OF MODELS AND EXHIBITS

(A)  Custody.

After being recaved into evidence, or offered and refused admission, all models,
diagrams, exhibitsand material forming part of the evidencein any cause pending or tried
in this court, shall be placed in the custody of the clerk of this court, unless otherwise
ordered by the presiding judge.

(B) Removal.

All modds diagrams, exhibits or material placed inthecustody of the dlerk of this court
shdl be taken away by the attorney or party if not represented by an attorney, who
offered them within sixty (60) days after the caseis decided unless anappeal is taken. In
al casesinwhichan appeal istaken, they shall be takenaway within thirty (30) days after
the filing of the mandat e of the reviewing court which disposes of the case. Atthetime
of removal, a detailed receipt shal be given to the clerk of this court and filed in the
cause. If bulky exhibitsare included in the evidence received or offered, the presiding
judge may order that a photograph be taken of the bulky exhibit and the photograph be
placed intherecord in place of the bulky item.

(C)  Neglect to Remove.

If an attorney or a party, if not represented by an attorney, shal neglect to remove any
models, diagrams, exhibits or materials within thirty (30) days after noticefromthe clerk
of this court, they may be sold by the clerk of this court a public or private sale or
otherwise disposed of as the presiding judge may direct. If they are sold, the proceeds,
lessthe expenseof the sale, shall be paidinto the Registry of the Court pending further
order of the presiding judge.

RULE 79.1
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RULE 79.2 WITHDRAWAL OF RECORDS AND PAPERS

No person, other thanan employee of this court in the exercise of officid duty, shall withdraw
any original pleading, paper, record, model or exhibit from the custody of the clerk of thiscourt or ot her
employee of this court having custody thereof, except upon written order of a judge of this court, and
upon leaving a proper receipt with the clerk of this court or employee.

RULE 79.2
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RULE 83.1 RULE MAKING

This court shdl fromtimeto time adopt locd rulesof pracice. Whennew rules or amendments
are proposed by the court, they shall be offered for comment to the L ocd Rules Committee of the court.
Local Rules shdl be adopted only after giving appropriate public notice and opporturnity for comment.
If emergencyrulesare promul gated, they shall beimmediately sent tothe Rules Committee for comment.

RULE 83.1
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RULE 83.3 COURTROOM DECORUM
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D

2)

During court proceedings, all attorneys shall stand when speaking, unless
otherwise directed by the presiding judge. All objections and commentsthereon
shdl be addressed to the presding judge There shall be no oral confrontation

between opposing counsd.

During court proceedings, neither counsda nor parties may leave the courtroom
without prior approval of the presiding judge.

RULE 83.3



RULE 835 ADMISSION TO PRACTICE

(A)  Qudlifications for Admisson to Practice.

Any attorney licensed to practice law in any state or the District of Columbia shall be
admitted to practice generdly in this court on written motion of a member in good
standing of the bar of thiscourt, or upon the attorney’s own motion accompanied by
certification of good standing fromthe state in which the attorney is licensed, and upon
paymert of the fee required by law. Onmotion made at the time of the written motion
for admission to practice, the presiding judge may waive the satutory admission fee for
any attorney employed full time by the United States, any stae or county.

Students of accredited law schools may, upon written motion of a member in good
standing of the bar of thiscourt, be provisionally admitted to practice and may gopear
inthis court under the supervison and direction of the sponsoring atorney. Thereshall
be no fee for provisiona admission.

(B)  Qath.

All atorneysshal at the timeof their admissonto practice beforethiscourt teke anoath
or affirmation to support the Constitution of the United States, faithfully to discharge
their duties as attorneys and counselors, and to demean themselves uprightly and
according tolaw and the recognized standards of ethics of the profession, andthey shall,
under the directionof the clerk of this court, sign the roll of attorneys and pay the fees
required by law.

(C)  Admisson to Practice in All Divisions.

Admisson to practice generaly in this court includes al divisions.

(D)  Additiona Fees Assessed Upon Admission.

This court assesses a special $50.00 fee to be pad by each attorney & the time of
admission to practice inthiscourt.

The special $50.00 fee will be deposited inthe District Court Fund and administered in
accordance with the provisions of the Planfor the Adminigration of the District Court
Fund adopted by this Court on June 1, 2000 , primarily for the reimbursement of
expenses incurred by pro bono counsd.

RULE83.5-1
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(E)

(F)

(©)

(H)

Admission Pro Hac Vice.

At the discretion of the presding judge, an attorney duly licensed to practicein any state
or the Digtrict of Columbia may, upon motion, be permitted to appear of record and
participate in a case on one occasion; thereafter, the attorney must secure regular
admission or the atorney will not be permitted to participate in the case, and may be
subject to sanctions.

Unauthorized Practice.

All attorneyswho gppear inperson or by filing pleadings in this court must be admitted
to practicein this court in accordance with thisrule. Only atorneys so admitted shall
practice or filepleadingsinthis court. Except as providedin Local Rule 83.5(E), upon
entry of appearance as an attorney of record, the entry of appearance must include a
certification that theattorney isa member ingood sand ng of the bar of this court.

Any person who, before his or her admission to the bar of thiscourt, or during hisor her
suspengonor disbarment, exercisesin this district any of the privileges of a member of
the bar in any actionor proceeding pending in this court, or who pretendsto be entitled
to do so, may be adjudged guilty of contempt of court and appropriately sanctioned.

Changes Reported to the Clerk of this Court.

If at any time after admission any relevant circumstances change for an attorney (e.g.
name, address phone number, disciplinary status), he or she shdl notify the clerk of this
court in writing of such change

Admission.
Admission may be in person or by mail. Procedures for admisson by mail shall be

prescribed by the clerk of this court. Admisson shall be as of the date the oath card is
received by the Clerk.

RULE 83.5-2
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)

Pro Bono Pand.

The Pro Bono Pand of this court shdl consist of dl attorneysadmittedto practiceinthis
court whose place of businessisinthe Centrd District of Illinois. Attorneys employed
full time by the United States, the State of Illinoisor a county are exempt from service
on thepanel. Attorneys appointed pro bono to represent litigants shall not enter into
any contingent fee arrangement with their clients concerning the subject case. Statutory
fees and expenses may be awarded to a pro bono attorney as provided by law.

Any attorney appointed to represent an indigent party in acivil proceeding before this
Court, may petitionthe Court for reimbursement of expensesincurredinthe prepaation
and presentation of the proceeding, subject to the procedures and regulations contained
in the plan of this Court adopted June 1, 2000, governing reimbur sement of expenses
fromthe District Court Fund.

RULE 83.5-3



RULE 83.6 ATTORNEY DISCIPLINE
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This court, in furtherance of its inherent power and reponshility to supervise the conduct of
atorneys who are admitted to practice before it, promulgates the following rule superseding all of its
other rules pertaining to disciplinary enforcemert heretofore promul gated.

(A)

(B)

(®)

(D)

Discipline.

When it is shown to ajudge of this court that any member of the ber of this court has
been suspended or disbared from practice in any other court of record, or has been
guilty of conduct unbecoming a menber of the bar of this court, the member will be
subject to suspens on, disbament, or other gppropriatedi<ciplinary action by the court.
The member shall be afforded an opportunity to show good cause, within such time as
the court shall prescribe, why the membe should not be suspended, disbarred or
otherwise disciplined. Upon the member's response to the rule to show cause, and after
hearing, if requested, or upon expiration of the time prescribed for a response if no
response is made, the court shall enter an appropriate order.

Appointmert of Counsdl.

The court shdl appoint an attorney from its pro bono parel to prosecute its interests
under this rule.

Other Sanctions.

Notwithstanding this rule, but in supplement to it, the judges of this court may impose
sanctions against amember of the bar of thiscourt pursuant to F.R.Civ.P. 37 and 16 and
initiate civil or criminal contempt proceedings when appropriate.

Rules of Professional Conduct.

The Rules of Professional Conduct adopted by this court are the Rules of Professional
Conduct adopted by the Supreme Court of | llinois, as amended fromtimeto time by that
court, except as otherwise provided by specific rule of this court after condderation of
commerts by representatives of bar associations within the state.

RULE 83.6



RULE 83.7
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TAKING OF PHOTOGRAPHS, RECORDINGS, USE OF CELLULAR PHONES,
ETC., IN CONNECTION WITH JUDICIAL PROCEEDINGS

(A)

(B)

©)

Prohibition

Taking photographs or making sound or video recordings or broadcasting by
radio, televison or other means on the same floor of a building on which a
courtroom islocated is prohibited.

Cedllular Tdephones and Pagers

Upon entry into a courthouse in this digtrict, cellular or portable telephones and
pager s will be turned off and are not to be used to send or recelve messagesin a
courtroom, the areaadjacent to acourtroom, judges chambers, or hallways They
may be used inside other offices or rooms. The court may designate a particular
area within hallways where such equipment may be used.

Exceptions

(1) The presiding judge may suspend this rule for naturalization or other
ceremonia proceedings.

(2) Thepresding judgemay, asamatte of discretion, pemit membersof the bar
to carry and use personal dictating equipment and personal computers. Such
equipment shall not be used to record court proceedings.

(3) Thisrule shdl not apply to officia court reportersin the performance of their
official duties. Any use of recording or transcription services or equipment
other than the official court reporters must be approved by the presiding
judge.

RULE 83.7



RULE 83.8 PROHIBITION OF FIREARMS IN COURTROOMS

(A)  Noone, except aDeputy United Stat esMarshal acting inthe scope of employment, shal
possessany firearm or other weagpon in any courtroomof thiscourt.

(B) Deputy United States Marshals are directed to take and secure any firearm or other
weapon from anyone, including law enforcement officers, before admittance to any
courtroom.

(C)  Law enforcement officers, other than employees of the United States Marshal Service,
may possess firearms or other weapons in a courtroom in this district only with the
express authorization of the United States Marshal or his or her desigree.

RULE 83.8
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RULE 83.9 COURT REPORTING FEES

A current schedule of transcript fees, as established by the Judicial Conference of the United
States, isposted in each office of the clerk of this court and is avail able from the official court reporters.

RULE 83.9
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RULE 83.10 STANDING COMMITTEES
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(A)

(B)

Committee on Local Rules

The court shal appoint a committee from the bar of the district to review and give
comment on local rules. The committee shall meet at least once a year to review the
exigting rules, propose any changes, and to give comment on changes proposed by the
court.

Advisory Committee Under the Civil Justice Reform Act

The court shdl appoint acommittee from thedistrict to carry out the dutiesrequired by
the Civil Justice Reform Act of 1990, 28 U.S.C. § 471 et seq. The United States
Attorney, or hisor her designee, shall bea permanent member, other membersshall serve
not morethan four years. Membersshdl be representative geographicdly and of major
litigation groups withinthe didrict. At least one member shdl be anon-attorney.

RULE 83.10



RULE 83.11 TRANSMISSION OF PLEADINGS BY FACSIMILE NOT ALLOWED

No pleading, motion, or other document shall be transmitted to the court or the office
of the clerk of the court by means of electronic facsimile.

RULE 83.11
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RULE 83.12 ADVANCE PAYMENT OF FEES

Except as may now or hereafter be required or permitted by law, by direction of the Judicial
Conferenceof the United States or by specid order of the court in exceptional circumaances, the fees
required by Section 1914 of Title 28 of the United States Code shdl be pad to the clerk of this court
in advance of filing the document or documents involved.

RULE 83.12
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RULE 83.13 PAYMENT OF COSTSIN ACTIONS BY POOR PERSONS

At the time application is made under 28 U.S.C. § 1915for |eave to commence any civil action
without being required to prepay fees and costs or give security for the same, the applicant and his or
her attorney shall enter into an agreement to be filed with the court that any recovery secured in the
action shall be paid into the hands of the derk of this court, who shall pay therefrom all unpad costs
taxed against the plaintiff and remit the balance to the attorney of record for the plaintiff, or to the
plaintiff if unrepresented. If theattorney hasfiled notice withthe d erk that acontingent fee contract has
been entered into by the plaintiff, the balance shall be paid to the plaintiff and the attorney in accordance
with the order of the presiding judge.

RULE 83.13
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RULE 83.14 ASSESSMENT OF JURY COSTS

If for any reason atributable to counsel or parties, including settlement, the court is unable to
commence a jury trial as scheduled where apanel of prospective jurors has reported for the voir dire,
or aselected jury reportsto try the case all or part of the costsof the panel, including, but not limited
to, mileage, attendance fees, and per diemfor eachjuror reporting for service, may be assessed against
the parties and &torneysrespong blefor the court'sinahilityto proceed. Any moniescollected asaresult
of assessment shall be paid to the derk of this court for transmittal to the Treasury of the United States.

RULE 83.14
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RULE 83.15 DISTRICT COURT FUND

The District Court assesses attorneys a special $50 fee at the timeof admission to practice in thisCourt.
Thisfeeis established in Locd Rule 83.5(D) and is in addition to the admission fee set by the Judicial
Conferenceof the United States. T hese additional fees are deposited in the District Court Fund, which
isused primarily for the reimbursement of expensesincurred by pro bono counsd. The District Court
Fund is administered in accordance with the Plan for Establishment and Administration of the District
Court Fund and the Regulations Governing Reimbursement of Expensesof Court Appointed Counsel
in Pro Bono Cases. The Clerk of this Court is the custodian of the District Court Fund.

RULE 83.15
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RULE 121 PLEADINGS AND MOTIONS

(A) Inthe event a defendant desiresto file any pretrial motion, the motion supported by a
brief shdl be filed within twenty (20) days of the arraignment, or such later time as may
be set by the presiding judge.

(B)  All written pleadings, motions, and other papers in a criminal case filed in this district
shdl be signed by the attorney of record, in the attorney's individual name, whose
address, telephone number, and typed name shall also be gated. A defendant who is not
represerted by counsel shall sign pleadings in the same manner.

(C)  Thesignature of an d@torney or party constitutesacertificae by the signer that the signer
hasread the pleading, motion, or other paper; that, to the best of the signer's knowledge,
information, and belief formed after reasonable inquiry, it iswel-grounded in fact and
iswarranted by existing law or agood faith argument for the extension, modification, or
reversal of exiging law, and that it is not interposed for any improper purpose, such as
to harass or to cause unnecessary delay or needlessincreasein the cost of litigation. If
apleading, motion, or other paper is not sgned, it shdl be stricken unlessit is signed
promptly &ter the omission is cdled to the attention of the pleader or movart.

RULE 12.1
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RULE 16.1 RULE FOR PRETRIAL DISCOVERY AND INSPECTION

(A)  Within five(5) working days after the arraignment in any criminal case, the United States
Attorney and the atorney(s) for the defendant(s) shdl confer, and, shall comply with
Federal Rule of Criminal Procedure 16.

(B) If, inthe judgment of the United States Attorney, it would not bein the interests of
justiceto mak e any one or more disclosures asset forth in Section (A) as requested by
counsel for the defendant(s), disclosure may be declined. A declination of anyrequested
disdosure shall bein writing directed to counsel for defendant(s), and signed by the
Assgtant United States Attorney in charge of the prosecution, and shall gecify the
disdosure that is declined. A defendant seeking to challenge the declination shall
proceed pursuant to Section (D) below.

(C) If additional discovery or inspection is sought, attorney(s) for the defendant(s) shal
confer with the appropriate Assistant United Stat es Attorney within ten (10) working
days of the arraignment (or such later time as may be set by the presiding judge for the
filing of pretria motions) with a view to satisfying those requests in a cooperative
atmosphere without recourse to the court. The request shal be in writing, and the
United States Attorney shall respond in like manner.

(D) Intheevent adefendant thereafter movesfor additional dscovery orinspection, amotion
to compel discovery supported by abrief shall be filed within fifteen (15) days of the
arraignment (or such later time as may be set by the presiding judge for the filing of
pretria motions). 1t shall contain:

(1) the statement that the prescribed conference was held;

(2) thedate of the conference;

(3) the name of the Assistant United States Attorney withwhom the conference was
held; and

(4) the statement that agreement could not be reached concerning the discovery or
Inspection sought.

RULE 16.1
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RULE 321 IMPLEMENTATION OF SENTENCING GUIDELINES

Thefollowing proceduresareestablishedt o govern sent encing pro ceedingsunder t he Sentencing
Reform Act of 1984, 18 U.S.C. 83551, et seq.

(A) The sentencing hearing in each crimina caseshdl be scheduled by the presiding
judge no earlier than seventy (70) days following the entry of a guilty pleaor a
verdict of guilty.

(B) Itistheobligation of acomplaining partyto seek resolutionof disputed factors or
facts through opposing counsel and the assigned probation officer prior to the
sentencing hearing.

(C) All pleadingsrelatedto sentencing shal be sealed unless otherwise directed by the
presiding judge.

(D) Unless otherwise ordered by the presiding judge, the probation officer's
recommendation on the sentence shall not be disclosed.

RULE 32.1
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RULE57.2 CONFIDENTIAL PROBATION RECORDS

10/98

(A)

(B)

Any person seeking release of any confidertial records maintained by the U.S. Probation
Office, including presentence and supervision records, must file a written request with
the court for such records, which establishes with particularity the need for specific
information in the records.

Whenever a probation officer is subpoenaed to provide confidential information, he or
she shall apply to the presiding judge inwriting for authority to rd ease such information
or providetestimony with regard to any confidential information. No disclosure shall be
made except upon an order issued by the presiding judge.

(1)

)

3)

In al aimnal cases in which sentence in not imposed under the Sentencing
Reform Act of 1984, 18 U.S.C.8 3551, et seq., when the presentencereport has
been requested by areviewing court in connection with the appeal of a criminal
conviction or sertence, the report shall be sert to the reviewing court by the
United States Probation Office by registered mail. T he presentence report shall
be accompanied by awritten request that the report bereturned to the submitting
office when it has served the court's purpose; that it be opened and examined in
cameaaonly, and that it not be made a part of the public record.

In all aimnal cases in which sentence is imposed under the provisons of the
Sentencing Reform Act of 1984, 18 U.S.C. 8 3551, et seg., the presentencereport
shdl be made apart of the officid court record. The original report, including the
recommendationtothecourt, shall be placed under sed intherecord. Intheevent
of an appeal, the report and the recommendation shall be sent to the reviewing
court under separate sedl.

A copy of the presentence report shall be made available to appellate counsd on

request, under the same terms and conditions as apply to use of the report by
counsel inthe trid court.

RULE 57.2



RULE 57.3 APPEARANCES IN CRIMINAL CASES

No attorney may appear on behdf of acriminal defendant unlessthe attorney isadmitted
to practice in thiscourt and has filed a written entry of appearance in the case.

RULE 57.3
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RULE58.2 FORFEITURE OF COLLATERAL IN LIEU OF APPEARANCE

Except as hereinafter provided, a person who is chaged with an infraction as defined in 18
U.S.C. 819, and which is specifically listed in a schedule published by order of thiscourt pursuanttothis
rule, may, inlieu of appearance, post collateral in the amount specified insuch schedul e for the offense,
waive appearance before a United States magistrate judge, and consent to forfeiture of the collateral as
the fixed sum payment referred to in Rule 58(d) of the Federal Rules of Criminal Procedure.

If inthe discretion of the law enforcement officer the offenseis of anaggravated nature, the law
enforcement officer, notwithstanding any other provision of thisrule, may, intheviolation notice, require
appearance, and any punishment established by law, including fine, imprisonment or probation, may be
imposed upon conviction. Nothing contained in this rule shall prohibit a lav enforcement officer from
arresting aperson for the commission of any offense, including thosefor which collatera may be posted
and forfeited, and taking that person immedia ey before a United Statesmag grate judge or requiring
the person charged to appea before a United States magistrate judge, as provided in the Federal Rules
of Criminal Procedure.

RULE 58.2
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RULE 4.1 REFERENCE IN TITLE 11 CASES

All cases under Title 11, United States Code, and any or all proceedings arising under Title 11
or arising in or related to a case under Title11 are referred to thebarkruptcy judgesfor the didrict.

RULE 4.1
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RULE 4.2

district.
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JURY TRIAL PROCEDURES IN BANKRUPTCY COURT

The following procedures shall goply to jury trials conducted by the bankruptcy court in this

(A)

(B)

©)

Designation of Bankruptcy Judges to Conduct Jury Trials.

In bankruptcy casesfiled on or after October 22, 1994, if theright to ajury trial applies
in aproceeding that may be heard by abarkruptcy judge the bankruptcy judges of this
district are specially designated to exercise such jurisdiction, upon the express consent
of all the parties, and upon compliance with all of the terms and conditions set forth in
thisrule.

Trial by Jury.

Issues triable of right by jury shall, if timely demanded, be by jury, unless the parties or
their attorneys of record, by written gipulation filed with the court or by an ord
stipulation made in open court and entered in the record, consent to trial by the court
gtting without a jury.

Demand.

() Time; Forum.

Any party may demand atrial by jury of any issue triadle by ajury by serving on
the other parties a demand therefor in writing not later than ten (10) days after
serviceof the last pleading directed to such issue. The demand may be endorsed
on a pleading of the party. When ajury tria is demanded, it shall be designated
by the clek inthe docket asajury matter.

(2) Specification of Issues

Inthedemand, aparty may specify theissuesto be sotried; otherwise, thedemand
shall be deemed a demand for trial by jury of al the issues so triabe. If the
demand for trial by jury is directed to some of the issues, any other party, within
10 days after the serviceof the demand, or suchlesser time asthe court may order,
may serve a demand for trial by jury of any other or al of the issues.

(3) Determination by Court.

On motion, or on its own initiative, the presiding judge may determine whether
thereisaright totrid by jury of the issuesfor which ajury trial is demanded or
whether a demand for trial by jury shall be granted.

RULE4.2-1
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(D)

(E)

(F)

Waiver and Withdrawd.

The failure of aparty to serve ademand as required by thisrule and to fileit asrequired
by Federal Rule of Bankruptcy Procedure 5005, constitutes awaiver of trial by jury. A
demand for tria by jury made as herein provided may not be withdrawn without the
consent of all parties and the approvd of the court.

Trial by the Court.

I ssues not demanded for trial by jury shall be tried by the court.

Applicahlity of Certain of the Federal Rules of Civil Procedure

Federal Rulesof Civil Procedure47 through 51 shall apply whenajury trid isconducted
pursuant to thisrule.

RULE4.2-2



RULE 4.3 BANKRUPTCY RULES

RESERVED FOR BANKRUPTCY RULES

RULE 4.3
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APPENDIX TO RULES

Form of Pretria Order - Civil
Form of Pretrial Order - Prisoner
Schedule of Collatera

Court Reporter Plan

Speedy Tria Plan

Jury Selection Plan

Equal Employment Opportunity Plan and
Employment Digpute Resolution Plan

Criminal Justice Act Plan
Disposition of Habeas Corpus Petitionsin Capital Cases
Accountability for Bankruptcy Court Fees

Locd Forms

CDIL 1-1/92

CDIL 2-2/92

CDIL 3-2/92

CDIL 4 -1/99

CDIL 5-1/99

CDIL 6 - 6/94

CDIL 7-3/92

CDIL 8- 2/92

*These Appendix items are included in the printing of the Loca Rules. All other Appendix itenms are

available for inspection and copying & the offices of the District Court Clerk.
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FORM OF PRE-TRIAL ORDER: CIVIL

NOTE TO LITIGANTS: DO NOT FILL IN BLANKS ON THESE SHEETS. USE AS A GUIDE IN
DRAFTING, ASYOU WOULD A FORM BOOK.

UNITED STATESDISTRICT COURT
CENTRAL DISTRICT OF ILLINOIS

Plaintiff

VS. CASE NO.

N N N N N N

Defendant

PRE-TRIAL ORDER

This matter having come before the Court at a pre-trial conference held pursuant to Rule 16 of the
Federal Rules of Civil Procedure and L ocal Rule 16.1; and

having appeared as counsel for the plaintiff(s), or

the plaintiff having appeared pro se, and

having appeared as counsel for the defendant(s),

(Thelistingof partiesmust be compl ete and ap pearances must show theindividualswho were
actually present.)

the following action was taken:

I. NATURE OF ACTION AND JURISDICTION

Thisis an action for and the jurisdiction of the Court
isinvoked under . Thejurisdiction of the Court is not disputed.

APPENDIX 1-1

6/97



I1. JOINT STATEMENT

A. JURISDICTION

B. UNCONTESTED ISSUES OF FACT

C. CONTESTED ISSUES OF FACT

D. CONTESTED ISSUES OF LAW

E. JURY DEMAND

1. PLAINTIFF'SSTATEMENT

A. ITEMIZED STATEMENT OF DAMAGES

V. WAIVER OF CLAIMS OR DEFENSES
(OR JURY DEMAND)

(If nothing is waived, leave this section out.)

APPENDIX 1-2
6/97



V. EXHIBITSATTACHED

The following are attached as exhibits to this order and are made a part hereof:

A. Stipulation of Uncontested facts and issues of law (signed by all paties).
B. Plaintiff's Witness List (for each plaintiff).

C. Defendant's Witness List (for each defendart).

D. Plaintiff's Exhibit List (for each plaintiff).

E. Defendant's Exhibit List (for each defendant).

F. Joint Exhibit List.

G. Proposed Jury Instructions (Joint) (or Findings and Conclusions).

H. Plaintiff's Proposed Instructions (only if objections by defendant).

l. Defendant's Proposed Instructions (only if objections by plaintiff).

APPENDIX 1-3
6/97



VI. GENERAL ADDITIONAL

The following additional action was taken:

[Recite amendmentsto pleadings, additional agreements of the parties on the qualifications of expert
witnesses or any other subject, disposition of motions at the conference, etc., if necessary. If no such action
was taken, leave this paragraph out of the Order.]

ITISUNDERSTOOD BY THE PARTIES THAT:

The plaintiff(s) is (are) limited to expert witnesses whose names and qualifications have been
disclosed to the defendant(s). The defendant(s) is (are) limited to _expert witnesses w hose names and
gualifications have been disclosed to the plairtiff(s).

[This paragraph does not refer to treating or examining physicians or other highly trained
witnesseswho have actual knowledge of the case. It should beleft out if no expert witnesses
have been listed.]

Any Trial Briefs or Motions in limine shall be submitted no later than fourteen (14) days prior to the
commencement of the trial. [Leaveout if no trial briefs will be used.]

A party may supplement alist of witnesses or ex hibits only upon good cause shown in a motion filed
and served upon the other parties prior to tria; except that, upon the devel oppment of testimony fairly shown
to be unexpected, any party may, with leave of court, call such contrarywitnesses or use such exhibits as may
be necessary to counter the unexpected evidence, although not previously listed, and without prior natice of

any other party.

Itis mutually estimated that the length of trial will not exceed full days. The case will belisted
on the trial calendar to be tried when reached.

This pre-trial order may be modified at the trial of the action, or prior thereto, to prevent manifest
injustice. Such modificaion may be made either on motion of counsel for any party or on the Court's own
motion.

[The foregoing three paragraphs must be contained in every order.]

APPENDIX 1-4
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Any additional proposed jury instructions shall be submitted to the Court within five days before the
commencement of the trial, but there is reserved to counsd far the respective parties the right to submit
supplemental proposals for instructions during the course of the trial or at the conclusion of the evidence on
matters that could nat reasonably have been anticipated.

[This paragraph should be left out in a non-jury case.]

IT IS SO ORDERED.

JUDGE

ENTERED:

APPROVED ASTO FORM AND SUBSTANCE:

Attorney for the Plaintiff(s)

Attorney for the Defendart(s)

APPENDIX 1-5
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EXHIBIT LIST FOR PLAINTIFFFDEFENDANT/JOINT

(One for Each)

Case Name: Case No: Page of
No: Descri ption Admit Without Authenti cation Objection
Objection Waived
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WITNESSLIST FOR PLAINTIFF/DEFENDANT

(Onefor Each)

Case Name:

CasNo:

Page

of

Witness Name

Address

Expert

Adverse

6/97




FORM OF PRE-TRAL ORDER: PRISONER
NOTETO LITIGANTS: DO NOT FILL IN BLANKS ON THESE SHEETS USE ASA GUIDEIN DRAFTING, ASYOU WOULD
A FORM BOOK.

UNITED STATESDISTRICT COURT
CENTRAL DISTRICT OF ILLINOIS

)
Plaintiff )
)
vs. ) CASE NO.
)
)
Defendant )

PRE-TRIAL ORDER

Thismatter having come before the Court at a pre-trial conference hdd pursuant to Rule 16 of the Federal Rules
of Civil Procedure and Local Rule 16.3; and

having appeared as counsel for the plaintiff(s), or

the plaintiff having appeared pro se, and

having appeared as counsel for the defendart(s),

(The listing of parties must be complete and appearances must show the individuals who were actually present.)

the following action was taken:

I. NATURE OF ACTION AND JURISDICTION

This isanaction for and the jurisdiction of the Courtisinvoked under Section 28
U.S.C. 8§ 1331 and 28 U.S.C. 81343. Thejurisdiction of the Court is not disputed.

APPENDIX 2-1
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. JOINT STATEMENT

. JURISDICTION

. UNCONTESTED ISSUES OF FACT

CONTESTED ISSUES OF FACT

. CONTESTED ISSUES OF LAW

. JURY DEMAND

IH1. PLAINTIFF'SSTATEMENT

. ITEMIZED STATEMENT OF DAMAGES

V. WAIVER OF CLAIMS OR DEFENSES
(OR JURY DEMAND)

(If nothing is waived, leave this section out.)

6/97
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V. EXHIBITSATTACHED

The following are attached as exhibits to this order and are made a part hereof:

A. Stipulation of Uncontested facts and issues of law (signed by all parties).
B. Plaintiff's Witness List (for each plaintiff).

C. Defendant's Witness List (for each defendarnt).

D. Plaintiff's Exhibit List (for each plaintiff).

E. Defendant's Exhibit List (for each deferdant).

F. Joint Exhibit List.

G. Proposed Jury Instructions (Joint) (or Findings and Conclusions).

H. Plaintiff's Proposed Instructions (only if objections by defendant).

l. Defendant's Proposed Instructions (only if objections by plaintiff).

APPENDIX 2-3
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VI. GENERAL ADDITIONAL

The following additional action was taken:

1. The testimony of the following inmate withesses is necessary for trial. The Clerk is directed to issue Writs of Habeas
Corpus ad Testificandum for:

[John Johnson 414411 Correctional Center]

2. The testimony of the falowing DOC employeesis necessary for trial. The defendants are ordered to produce the
following witnesses without subpoena:

[Jerry Jones Corrections Officer at |

3. The testimony of the following witnesses who are neither inmate nor employees is necessary for trial. The Clerk is
directed to issue trial subpoenas for the following. The plaintiff must provide the witness fee ($40) and mileage ($.30 per
mile) to the witness, and is responsible for service of the subpoena under Fed. R. Civ. P. 45.

[Jennifer Smith Address, Etc. ]
[Recite amendmentsto pleadings, additional agreements of the partieson the qualifications of expert witnesses or any other

subject, disposition of motions at the conference, etc., if necessary. If no such action was taken, leave this paragraph out of
the Order.]

APPENDIX 2 -4
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ITISUNDERSTOOD BY THE PARTIES THAT:

The plaintiff(s) is (are) limited to expert witnesses whose hames and qualifications have been disclosed to
the defendant(s). The defendant(s) is (are) limited to expert witnesses whaose names and qualifications have been
disclosed to the plaintiff(s).

[This paragraph does not refer to treating or examining physicians or other highly trained witnesses who
have actual knowledge of the case. It should be left out if no expert witnesses have been listed.]

Any Trial Briefsor Motionsinlimine shall be submitted no later than fourteen (14) days prior to the commencement
of thetrial. [Leave out if no trial briefs will be used.]

A party may supplemert a list of witnesses or exhibits only upon good cause shown in a motion filed and served
upon the other partiesprior to trial; except that, upon the devel opment of testimony fairly shown to be unexpected, any party
may, with leave of court, call such contrary witnesses or use such exhibits as may be necessary to counter the unexpected
evidence, athough not previoudy listed, and without prior notice of any other party.

It is mutually estimated that the length of trial will not exceed _ full days. The case will be listed onthe trial
calendar to betried when reached.

This pre-trial order may be modified at the trial of the action, or prior thereto, toprevent manifest injustice. [Such
modification may be made either on motion of counsel for any party or onthe Court's own motion.]

[The foregoing three paragraphs must be contained in every order.]

APPENDIX 2-5
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Any additional proposed juryinstructions shal be submitted to the Court within five days beforethe commencement
of the trial, but there is reserved to counsd for the respective parties the right to submit supplemental proposals for
instructions during the course of thetrial or at the conclusion of the evidence on matters that could not reasonably have been
antici pated.

[This paragraph should be left out in a non-jury case.]

IT IS SO ORDERED.

JUDGE

ENTERED:

APPROVED ASTO FORM AND SUBSTANCE:

Attorney for the Plaintiff(s)

Attorney for the Defendant(s)

APPENDIX 2-6
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EXHIBIT LIST FOR PLAINTIFF/DEFENDANT/JOINT

(Onefor Each)

Case Name:

Cas=eNo:

Page

of

No:

Descr iption

Admit Without
Objection

Authentication
Waived

Objection
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WITNESS LIST FOR PLAINTIFF/DEFENDANT

(Onefor Each)

Case Name:

Cas=eNo:

Page

of

Witness Name

Address

Expert

Adverse
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WITNESS LIST FOR PLAINTIFF/DEFENDANT

(Onefor Each)

Case Name: CaseNo: Page of
Name AddressInmate No. Inmate D.O.C. Subpoena Expert Adverse
Employee Sought

6/97




